YTBEPXJEHO
Hupexrop 'bOY COILI Ne 324
Kypoptaoro paiiona Cankrt-IlerepOypra

JI.A Iletpyk
[Tpuxa3 Ne 243 ot 30.08.2024

e JOKYMEHT NOAMMCAH
SNEKTPOHHOW MOANUCHIO

Ceptudukar: 69D775253CEFA5DBB6969ECABGA30D14
Bnapeneu: MeTpyk [IuHa AHTOHOBHaA
Leicteutener: ¢ 27.08.2024 go 20.11.2025

MNOJIMTUKA
B OTHOIIIEHHH 00PA0OTKHU MePCOHAIBHBIX JAHHBIX
B I'BOY COI Ne 324 KypoptHoro paiiona Cankr-Ilerepoypra

1. O6mue mos10:xkeHUs
1.1. Hacrosimmast moiauTuka obpaboTku mepcoHanbHbIX AaHHBIX ['BOY COII Ne 324 KypoptHOoro
paiiona Cankr-IletepOypra (nanee - [lonuTtuka) onpenensier 1uean oOpadOTKH NEPCOHATBHBIX JIAHHBIX,
KaTeropud MW TIepeueHb o0pabaThlBa€MbIX IEPCOHATBHBIX JaHHBIX, KaTeropuu CyOBEKTOB,
NEPCOHATBHBIC JTAaHHBIE KOTOPBIX 00padaThIBAIOTCS, CIIOCOOBI, CPOKH HX OOpabOTKH W XpaHEHHS,
MOPSAIOK YHUYTOXKEHHS MEPCOHATBHBIX JNAHHBIX MPHU JOCTHKEHUHU Iieniell uX oOpaboTKM WM Tpu
HaCTyIUICHMM HHBIX 3aKOHHBIX ocHOBaHuid B ['BOY COILI Ne 324 KypoprtHoro paiioHa CaHKT-
[etepOypra (manee - llkomna).
1.2. JloxkanbHble HOPMATHUBHBIE aKThl M WHBIE JOKYMEHTBI, periiaMeHTUpPYIoIUe 00paboTKy
MepCOHANIbHBIX TaHHBIX B [1IkoJe, pa3pabarbiBatoTcs ¢ yueToM nojoxxenuit [lomutuku.
1.3. [etictBue IlonmuTuku pacnpocTpaHsieTcsi Ha TepCOoHalbHbIE JaHHbIe, KoTopwle Illkona
o0OpabaThIBaeT ¢ UCIOIB30BaHUEM M 0€3 UCIOJIb30BaHUS CPEJICTB aBTOMATHU3AIIIH.
1.4. B IlonuTHke UCTIONB3YIOTCS CIEAYIOLIUE TOHATHU:

. MEepPCOHANIbHBIE JIlaHHbIE - Jt00as uHGOpMAIUs, OTHOCSIIASCS MPSMO WM KOCBEHHO K
OTpeIeIEHHOMY WU OTnpefieNiieMoMy (hU3HUECKOMY JHITY (CYOBEKTY MepCOHANbHBIX TAaHHBIX);

. NEepCOHANBHBIE  JaHHBIE, pa3pelIeHHble CYOBEKTOM  MEPCOHAJBHBIX  JAHHBIX  JUIS
pacrpoCcTpaHeHHsl, - IEepPCOHAIbHBIE JaHHbIE, JOCTYN HEOrPaHMYEHHOrO Kpyra JHIl K KOTOpPBIM
MPEOCTaBIIEH CYOEKTOM NIEPCOHANBHBIX IaHHBIX ITyTEM JIa4M COTJIACHs Ha 00pabOTKy NepCOHAIBHBIX
JAHHBIX, Pa3pEeLICHHBIX CYOBEKTOM IEPCOHAIBHBIX JAHHBIX MJIS PpaclpOCTPaHEHUs B TMOPsJKe,
npeaycmorpeHHoM denepanbabiM 3akoHOM OT 27.07.2006 Ne 152-D3 (nanee - 3akoH);

. orepaTop MepcoHaNbHBIX AaHHBIX (omeparop) - llIkona -ropuaudeckoe Mo, CaMOCTOSTEIBHO
WIM COBMECTHO C JPYyTMMHU JHMIIAMHM OpraHusyiomiee U (WJIM) OCyIIECTBIsounee 00paboTKy
MEPCOHATBHBIX JAaHHBIX, OTpeJAeIsiomee I[ean o0paboTKH TEepCOHAJIBHBIX JAaHHBIX, COCTaB
NEPCOHAJBbHBIX JAaHHBIX, MOJUIeXkKaluX o0paboTke, neHCTBHsS (ONepanuu), COBEpLIaeMble C
MEPCOHATHLHBIMH JTAHHBIMH;

. 00paboTKa MEepPCOHAIBHBIX JaHHBIX - JEHCTBHE (Oomeparys) WJId COBOKYHMHOCTb JeHCTBUI
(omepanuii) ¢ TMEPCOHAIBHBIMH JAaHHBIMH C WCIOJIB30BaHWEM U 0€3 HCIOIb30BaHUS CPEACTB
aBTOMaTH3allu{, BKJIIOYas cOOp, 3amKCh, CHUCTEMATH3aIllMIO, HAKOIJICHWE, XpaHEHHE, YTOYHEHUE
(oOHOBNIEHME, HW3MEHEHHE), U3BJIEUEHME, MHCIIONb30BaHHE, Mepedady  (pacrnpocTpaHEHHeE,
MPEeA0CTaBIICHNE, JOCTYIT), 00e3INUNBaHNE, OJJOKUPOBAHUE, YIAICHUE, YHUUTOKEHNUE;

. aBTOMAaTH3UpPOBaHHAsE 00paboTKa MEPCOHATIBHBIX JJAHHBIX - 00pa0OTKa MEPCOHAIBHBIX JaHHBIX
C TIOMOIIIBIO CPEJICTB BHIYHCIUTEIHHON TEXHUKH;

. pacnpoCTpaHCHUEC TIIEPCOHAJIBHBIX JaHHBIX - )ICfICTBI/ISI, HaITpaBJICHHBIC Ha PacCKPbITUC
NEPCOHANIBHBIX JAHHBIX HCOMMPECACICHHOMY KPYTY JIMII;

. NpeaoCTaBJICHUC ICPCOHAJIBHBIX JAHHBIX - HeﬁCTBHH, HAIllIpaBJICHHBIC Ha PaCKPLITUC
MNEPCOHANIBHBIX JAHHBIX OMPEACICHHOMY JIMIY UIJIM OIIPCACICHHOMY KPYTY JIUIL;



. OJIOKHPOBAaHHE TICPCOHAIBHBIX JIAHHBIX - BPEMEHHOE MpeKpalieHne 00paboTKH MepCOHATbHBIX
JTaHHBIX (32 MCKIIOYEHHEM CIIy4aeB, eclii 00pabdoTka HeoOXoAwma il YTOYHEHHS MePCOHAIBHBIX
JTAHHBIX );

. YHUUYTO)KCHHE IEPCOHANBHBIX [AHHBIX - JEWUCTBHA, B PE3yJIbTaTe€ KOTOPBIX CTAHOBHUTCS
HEBO3MOXXHBIM BOCCTAaHOBUTH COJIEPYKaHHE TEPCOHAIBHBIX JAHHBIX B HMH()OPMAIIMOHHON CHUCTEME
NEePCOHAJBHBIX JAaHHBIX U (WIN) B pe3ysibTaTe KOTOPBIX YHHUTOXAIOTCA MaTepHUaibHbIE HOCUTENN
[IEPCOHAJIBHBIX JAHHBIX;

. 00e31MYMBaHNE MEPCOHAIbHBIX HAHHBIX - JEHCTBUA, B pE3yJlbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM 0€3 HCIIOJIb30BaHMS JIOTIOJIHUTEILHON HH(POPMALMU OINPEASIUTh NPUHAIIC)KHOCT
NEPCOHAIbHBIX JAHHBIX KOHKPETHOMY CYOBEKTY II€PCOHAIBHBIX JaHHBIX;

. MH(POPMALIMOHHAs CUCTEMa MEPCOHAIBHBIX JTAaHHBIX - COBOKYIHOCTb COZAEp)KaIIMXCs B 0a3zax
JAHHBIX NEPCOHATBHBIX JAHHBIX U 00ECIIEYMBAIOIINX UX 00padOTKy HH()OPMAIIMOHHBIX TEXHOJIOTUN U
TEXHUYECKHUX CPEICTB;

. TpaHCTpaHUYHAas Iepefadya NEPCOHAIbHBIX JaHHBIX - Iepelada MEePCOHAJIbHBIX JIaHHBIX Ha
TEPPUTOPUIO MHOCTPAHHOI'O I'OCYIapCTBA OpraHy BJIACTH MHOCTPAHHOI'O I'OCYJapCTBa, HHOCTPAHHOMY
¢bu3nIecKOMy JIMIY UM HHOCTPAaHHOMY IOPHANYECKOMY JIMILY.

1.5. [llkona kak onepaTrop NepCOHANBHBIX JaHHBIX 00s3aHa:

1.5.1. CoOnronate KOH(PHUICHIMATHHOCTh MEPCOHATBHBIX JAHHBIX, & UMEHHO HE PacIpOCTPAHSAThH
NIEPCOHAJIbHBIC JJAaHHBIE M HE NEepeaaBaTh UX TPETHUM JIMIaM 0e3 coryiacus cyObeKTa MepCOHAIbHBIX
JAHHBIX WJIK €T0 3aKOHHOI'O IIPEICTaBUTENISl, €CIIM HHOE HE IIPEyCMOTPEHO 3aKOHOIATEIbCTBOM.

1.5.2. Ob6ecneunTh CyOBEKTaM MEPCOHATBHBIX TaHHBIX, UX 3aKOHHBIM IPEACTABUTEIISIM BO3MOXKHOCTD
O3HAKOMJICHHUS C IOKYMEHTAMU U MaTepHuajIaMi, COAECPKaIMMU UX NIEPCOHATIbHbBIC JTaHHbBIE, €CJIU HHOE
HE IPEIyCMOTPEHO 3aKOHOIaTEILCTBOM.

1.5.3. Pa3bscHATh cyObeKTaM NEPCOHAIBHBIX JAHHBIX, UX 3aKOHHBIM IIPEJICTABUTEISIM IOPUIUUECKUE
MIOCJIEACTBHS OTKAa3a MPEA0CTaBUTh EPCOHAIIbHBIE JJaHHbIE.

1.5.4. brnokupoBaTh WIH YAAISATh HEIPAaBOMEPHO 00pabdaThIBaeMbIe, HETOUHBIE IEPCOHATILHBIC JAHHBIC
60 obecneunuTh UX OJIOKMPOBAHHE UITH YalleHUE.

1.5.5. Ilpekparute 00pabOTKY ¥ YHHUYTOXHUTH WIH OOE3IHMYUTH TNEPCOHAIBHBIC IaHHBIE JHOO
obecreunTh MpeKkpaiieHne o0paboTKH M YHHUTOXKEHHE MM 00e3IMYMBAaHHE NMEePCOHAIBHBIX JAHHBIX
P TOCTUXKEHUH LIETTU UX 00pabOTKH.

1.5.6. TlpekpatuTh 00paOOTKY MEPCOHATBHBIX JAHHBIX WM OOCCICUUTh MpeKparieHne o0paboTKh
MEPCOHAIBHBIX JIAHHBIX B CIIydae OT3bIBa CyOBEKTOM MEPCOHAIBHBIX JAHHBIX COTJIAcUs Ha 00paboTKy
€ro MEepCOHANBHBIX JAHHBIX, €CIIM HHOE HE€ MPEAYCMOTPEHO JOrOBOPOM, CTOPOHOM KOTOPOTIO,
BBIFOJIONIPHOOpETaTEIeM WM OPYUYUTETIEM, 110 KOTOPOMY SIBIISETCS CyOBEKT MEPCOHATIBHBIX JIaHHBIX,
WM UHBIM coryamenueM Mexay 11Ikonoi u cyObeKToM nepCcoHalbHbBIX JaHHbBIX.

1.5.7. Ilpunumath Mepsbl, HEOOXOUMBbIE U IOCTATOYHbIE JJ1s1 00eCIIeYeHUs BHIIOIHEHUS 00sI3aHHOCTEH,
MIPEelyCMOTPEHHBIX 3aKOHOM U IIPUHITHIMU B COOTBETCTBUY C HUIM HOPMaTHUBHBIMU PABOBBIMU aKTaMHU.
1.6. IlIxoia BIIpage:

1.6.1. CamocTosATeNnbHO ONpeNeNiaTh COCTaB M IepedyeHb Mep, HEOOXOIMMBIX M JIOCTATOUYHBIX IS
oOecrnieueHs BbIIOJTHEHHS 00513aHHOCTE!, TPETyCMOTPEHHBIX 3aKOHOM U MPUHSATHIMU B COOTBETCTBUU
C HUM HOPMATHUBHBIMHM IIPABOBBIMHM aKTaMHU, €CIM HMHOE HE NPEIYCMOTPEHO 3aKOHOJAATENbCTBOM O
MEPCOHANBHBIX TAaHHBIX.

1.6.2. Hcnonb30BaTh MepCOHANBHBIC JaHHBIE CyOBEKTOB MEPCOHAIBHBIX JAHHBIX 0€3 MX COTJIacHs B
Clly4asx, IPeAyCMOTPEHHBIX 3aKOHO/1ATEIbCTBOM.

1.6.3. TlpemocTaBusiTh MEPCOHAIBHBIC JaHHBIE CYOBEKTOB MEPCOHANBHBIX JaHHBIX TPETHUM JIMIAM B
Clly4asx, IPeAyCMOTPEHHBIX 3aKOHO1ATEIbCTBOM.

1.6.4. Tlopyunth 00pabOTKy TEPCOHATBHBIX MAHHBIX JPYrOMY JIMIy C COIJIacusi CyOBeKTa
NEPCOHATBHBIX JIaHHBIX, €CIM HWHOE He MNPeoyCMOTpPEeHO (eaepanbHbIM 3aKOHOM, Ha OCHOBAaHUHU
3aKJII0YaeMOr0 C 3TUM JIULOM JIoroBopa. JInio, ocymiecTisonee 00padoTKy NepCOHANbHBIX JaHHBIX
o nopyuenuto LlIkosnpl, 06s13aH0 cO0III01aTh MPUHITUIIBI U [TPaBUIIa 00paOOTKH EPCOHABHBIX JaHHBIX,
IPeyCMOTPEHHbIE 3aKOHOM, COOMI0IaTh KOH(PUICHIIUATBHOCTD MEPCOHATBHBIX JaHHbBIX, TPUHUMATh



HE00XO/IMMBbIE MEpBI, HAllPaBJIEHHbIE HAa 00ECIICUEHUE BBIIIOJIHEHUS 0053aHHOCTEH, PEyCMOTPEHHBIX
3aKOHOM.

1.7. PaGoTHUKH, COBEPIIICHHOJICTHUE Yy4Yallluecs,  POIUTETH HECOBEPIICHHOJIETHUX
yYalmxcs, UHbIE CyOBEKThl TEPCOHATBHBIX MAaHHBIX (Zajee - CyOBEKThl MEPCOHATBHBIX JIaHHBIX)
00s13aHBI:

1.7.1. B cnyuasx, IpeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM, NpenocTaBisaTh lLlkone nocroBepHbIE
NIEPCOHAJIbHbBIC JaHHBIE.

1.7.2. llpu W3MEHEHUHW MEPCOHATBHBIX JAHHBIX, OOHAPYKEHHH OIIMOOK WM HETOYHOCTEW B HHUX
He3aMeUIMTeNbHO coobiaTthk 06 3ToM Illkore.

1.8. CyObeKThl nepcoHaNbHbBIX JAHHBIX BIIPABE:

1.8.1. Tlomywars uH(pOpMAIHMIO, KacCArOIIyIOCs OOpa0OTKM CBOMX IEPCOHAIBHBIX JAaHHBIX, KpOME
ClIy4aeB, KOI'Jla TaKOM JI0CTYyI OrpaHuyeH (hefepalbHbIMU 3aKOHAMHU.

1.8.2. TpeboBarp ot I1IKOJIBI YTOUHUTH NEPCOHANBHBIE JaHHbBIC, OJIOKUPOBATh MX WM YHUUTOXHUTH,
€ClIM IIepCOHANbHbIE JaHHbIE SIBJIAIOTCS HEINOJHBIMM, YCTApEBIIUMM, HETOYHBIMM, HE3aKOHHO
MIOJTyYCHHBIMH WM HE SBJISIOTCS HEOOXOAMMBIMHU JJIS 3asBICHHON 1IeNTn 00paboTKu.

1.8.3. JlonmonHUTh NeEpCOHANbHBIE NTaHHBIE OICHOYHOTO XapaKTepa 3asBICHHUEM, BbIPAXKAIOLIIM
COOCTBEHHYIO TOUKY 3pEHUS.

1.8.4. OGxainoBath AeicTBus Wi Oe3neiicTBue I1IKOIBI B YITIOJIHOMOYEHHOM OpraHe 1o 3alluTe MpaB
CyOBEKTOB NEPCOHAIBHBIX JTAHHBIX WM B CYZA€OHOM HOPSIJIKE.

2. IlpaBoBbIe OCHOBaHHS 00PAGOTKH MEPCOHATBHBIX TaHHBIX
2.1. IlpaBoBBIMH OCHOBaHHMSMH OOpaOOTKM IEPCOHANBHBIX NaHHBIX B llIkoie sBIsIOTCS ycTaB M
HOPMAaTHBHBIC MPABOBBIC AKTHI, Ul MCIIOJHEHUS KOTOPBIX M B COOTBETCTBUU C KOoTOophiMH Illkona
OCYIIECTBISIET 00pabOTKY MEPCOHANBHBIX JaHHBIX, B TOM YHUCIIE:

. TpynoBoil KOJEKC, MHbIE HOPMATHUBHBIE IPABOBbBIE AKTHI, COJIEPKAILNE HOPMBI TPYI0BOT'O IIPaBa;
. BbropkeTHBIN KOJIEKC;

. Hanorossrit koaexc;

. ['paxmaHnckuil KOAEKC;

. CeMeNHbBIA KOOEKC;

. ®enepanbHblil 3ak0H 0T 29.12.2012 Ne 273-03 «O6 obpazoanuu B Poccuiickoii degeparum
Y TIPUHSATHIE B COOTBETCTBHH C HUM HOPMATHUBHBIE TIPABOBBIC AKTHI,

. COLMAIIBHOE, IEHCMOHHOE U CTPaxoBO€ 3aKOHOAATENbCTBO Poccuiickoit denepanuu;

. 3aKOHOJATENHCTBO B chepe 6e30macHOCTH, B TOM UHUCIE AHTUTEPPOPUCTUUECKOMN
3alUIIEHHOCTH.

2.2. TlpaBOBBIMH OCHOBaHUSIMH OOpaOOTKHM IepCOHANBHBIX NMaHHBIX B llIkome Takke SBISIOTCS
JIOTOBOPBI ¢ (PU3UYECKUMH JIUIIAMH, 3asBJIECHUS (COIJIacHsl, JOBEPEHHOCTH) YYAIMXCS U POAUTENEH
(3aKOHHBIX  TpPEACTABUTEJEH) HECOBEPIICHHOJETHUX  Y4YalllUXcs, corjacus Ha 00paboTKy
MIEPCOHANIBHBIX JaHHBIX.

2.3. llesiu 00padOTKHU NMEePCOHAIBbHBIX JAHHBIX, MX KATErOPHM M NepevyeHb, KATeropum cy0beKToB,
NepcoHaIbHbIE JaHHbIE KOTOPbIX 00padaThIBAIOTCS, CTIOCO0bI, CPOKH UX 00Pa0OTKHU U XPaHeHUs,
NOPSII0K YHHUYTOKEHHS NMEePCOHATbHBIX JAHHBbIX:

1. eab oOpadoTku: opraHusanusi 00Pa30BATEJIbLHON AeSATEJILHOCTH 10 00pa3oBaTebHbIM
MpPOrpaMMaM Ha4daJbHOr0 OO0OLIero, OCHOBHOIO 00IIero M cpeAHero odmero o0pa3oBaHus,
NONOJTHUTEIbLHBIM 00111e00pa30BaTe/IbHbBIM MPOrpaMMam

Kareropuu nanubix
[TepcoHanbHBIE TaHHBIE CrienuaibHble JaHHBIE




IlepeueHb mTaHHBIX

+ (hamuus, UMsi, OTYECTBO; CBeieHHs O COCTOSTHUH 37I0POBBS
* TIOJ;

* TPaXXIAaHCTBO;

+ JlaTa ¥ MECTO POXKJICHUS;

+ m3obOpaxenue (pororpadus,

BHJICO);

* TacCHOPTHHIC TAaHHBIC,

+ aapec perucTpalyd IO MECTy
KHUTEIbCTBA;

+ azapec (PaKTUIECKOTO
MIPOKUBAHUS;

+ KOHTAaKTHbBIC IaHHbIE;

+ WHAMBHIYAIBHBI  HOMEp
HAJIOTOILJIATEIbIIHNKA;

+ CTpaxoBOH
WH/IUBUYaTBHOTO JIMIIEBOTO
(CHUJIC);

*  CBCICHHUSI

HOMEp
cuera

00 yCIIeBa€MOCTH

oOyuJarolerocsi ¥ JIpyrue CBeIeHus,
o0pa3yromrecs B MPOLECcce peatn3aiuu

00pa3oBaTeNbHOM MTPOTPaMMBI;

* HHBIC TMCPCOHAJIBHBIC JAHHBIC,
IPE0CTaBIISIEMbIC bu3nUeCKIMHU
JIMamMu, H€O6XOIII/IMI>IG JIIA
3aKJIFOUEHHS U HCIIOJIHEHHsS TOTOBOPOB,
WCTIOJTHEHUSI HOPM 3aKOHOJATEICTBA B
cdepe obpazoBaHus

Kareropuu cyObekToB

OOyyaromuecs, UX pOJUTENN (3aKOHHBIE TPEJICTABUTEIIN )

Crnioco6s1 00paboTKH

ABTOMaTI/I3I/IpOBaHHa$I 06pa60TI<a u 0e3 CpeACTB aBTOMATU3alluu, B TOM YHCJIC:
o MOJIYUYCHHUEC TICPCOHAJIBHBIX NAHHBIX B YCTHOﬁ U THCBMEHHOM (bopMe

HETIOCPECACTBCHHO OT Cy6’beKTOB NEPCOHANIBHBIX JAHHBIX;

o BHECCHUA NEPCOHAIBHBIX JaHHBIX B KypHaJIbI, Hu

peecTpsl
WH(POPMAIIMOHHBIC CUCTEMBbI U TOKyMEHTBI L1IKOIBI.

Cpoku 00paboTku

B TedeHune cpoka peanuszanuu 00pazoBaTeIbHON IPOrPaMMBbl

Cpoxu XpaHeHHUs

B Teuenue CpoOKa, YCTAaHOBJICHHOT'O HOMCHKJ’IZlTypOI\/'I J€J1 B 3aBUCHMMOCTH OT THUIIA
MTOKYMCHTA, B KOTOPOM COJACP7KATCA NIEPCOHAIILHBIC TAHHBIC

[Topsnox
YHUYTOKECHHUS

B cooTBeTcTBHY C HOpSI)IKOM YHUYTOXKCHUA U 00e3TMYBaHN MNEPCOHAIBHBIX
JTaHHBIX IIIx0oNBI B 3aBUCUMOCTH OT THIIA HOCUTEIIS MEPCOHATIBHBIX TaHHBIX

2. enb 00padoTku: BhINOIHeHUs] GyHKIMI U IOJJHOMOYHNH padoToaaTesss B TPYA0BBIX
OTHOLIEHHUSAX, B TOM 4HcJje 003aHHOCTell 0 OXpaHe Tpyaa

KaTCTOpI/II/I JaHHBIX

Cnenuanbasle| buomerpuueckue
IIepconasbHbIE JaHHBIE [IEPCOHAJIbHBIE|  IIEPCOHAJIBHBIE
JTAHHBIE JTAHHBIE




Ilepeuenb aHHBIX

. aMHITHS, UMS, OTIECTBO; Ceenenusi o |M300pakeHue Ha
coctostHuu  ((POTO W BUEO3aNucH,
310POBbSI MOJIYUYCHHBIX C KaMCp
HaOJIFO JEHUS

«  TOm;

+  TPa)XIaHCTBO;

+  JlaTa ¥ MECTO POXKJICHHUS;

«  u3o0paxenue (pororpadus);

° MMacIIOpTHBIC JJTaHHBIC,

+ agpec perucTpanud 10 MECTy
KHUTEIIbCTBA;

« amgpec (HaKTHUECKOTO
NPOKUBAHUS;

*  KOHTAKTHBIC IaHHBIE;

. I/IHI[HBI/I[[yaJIBHBIfI HOMCP
HaJIOTOIUIATENbIIHNKA;

+ CTpaxoBOM  HOMeEp
WHIMBHIyalbHOTO JIMIEBOTO  CYETa

(CHUJIC);

+  CBEICHUS 00 oOpa3oBaHuH,
KBATH(UKAMK,  TPOPECCHOHATBHON
MOJITOTOBKE u MTOBBIIICHUH
KBaTH(UKAIIH;

+  ceMeitHOoe IIOJIOKEHHE,
HaJlM4ue  JIeTei, POJCTBEHHBIC
CBSI3H;

+  CBeJICHUS 0 TPYAOBOM
NESITeIPHOCTH, B TOM YHCJIC HaJUYUE
MOOIPECHUH, HarPaXkKICHHUIA u

(M) TUCHMIUIMHAPHBIX B3bICKAHUH; °
JaHHBIE O PETUCTpaluu Opaka;
*  CBEICHUS O BOMHCKOM YYeTe;

*  CBEICHUS 00 UHBAJIMIHOCTH,

+  CBEICHUSA 00 yAEpKaHUH

aJIMMCHTOB;

+  CBeJICHUS 0 J0X0JIe  C
MPEIbIIYIIEro MecTa paboTHI;

* HHbIE MEpPCOHANbHbIE  JIaHHBIE,
IpeJocTaBIsieMble pAOOTHUKAMH B
COOTBETCTBUU ¢ TpebOBaHUAMU
TPYZAOBOI'O 3aKOHOAATEILCTBA

Kareropuu cy0bekToB

PaboTHHKH, KaHIUJATHI Ha paboTy (COUCKATEIN)

Crioco6w1 00paboTKH

ABTOMaTH3upoBaHHasi 00paboTKa 1 06€3 Cpe/ICTB aBTOMAaTH3AIiH, B TOM
YHCIIE:
+  TIOJIy4€HHE TIEPCOHANBHBIX JAaHHBIX B YCTHOW W MHCHMEHHOW (opme

HEMMOCPEACTBCHHO OT Cy6’BeKTOB NEPCOHATIBHBIX TaHHBIX;

¢ BHECEHHUs [IEPCOHAIBHBIX JAHHBIX B OJKYpHajbl, pEeCTpbl W
MH(pOpPMaILMOHHBIE CUCTEMBI U JOKYMEHTHI L1IKkobI

Cpoxu 06paboTku

B Teuenue cpoka neiCTBUS TPYAOBOTO 10roBopa. [l KaHIUIaToB - B
TE€YEHHE CPOKa, HEOOXOUMOTO ISl PACCMOTPEHMSI KaHAUATYPhl U
3aKJII0YEHHUS TPYAOBOIO JOrOBOpa




Cpoku xpaHeHus

B teuenue cpoka, yCcTaHOBIEHHOTO HOMEHKJIATYPOH €]l B 3aBUCHMOCTH OT
THUIIA ,Z[OKyMeHTa, B KOTOpOM co;[epncaTc;I HepCOHaJIBHBIG JAaHHBIC, B TOM
YHCJIE B COCTABE JIUYHLIX Ael - 50 net

[Topsimok
YHI/I‘-ITO)KCHI/ISI

B cootBercTBuU ¢ [lopsakoM yHUUTOXKEHUS U 00€3TUUMBAHUS
MEepPCOHANbHBIX NaHHbIX [1IKOIBI B 3aBUCHMOCTH OT THUIIA HOCUTEIS
MEPCOHAIBHBIX JaHHBIX

3. llesb 00padoTKH: peain3anus rpazkIaHCKO-NIPABOBbBIX 10r0BOPOB, CTOPOHOI,
BbITO10NIPUOOpeTATEIeM HJIH T0JIydyaTegaeM KOTOpbIX aBJserca Hlkomaa

KaTeropHH JaHHBIX

[IepcoHanbHbIE TaHHBIE

[Iepeuenb naHHBIX

«  (hamMuus, UMs, OTYECTBO;

+  TACHOpTHBIE JAHHBIE;

«  azpec peructpanuu 1 (win) (GakKTHIECKOTO MPOKUBAHHUS,

*  KOHTaKTHBIE IAHHbIE;

*  UHIUBUAYaJIbHBIA HOMEP HAJOTOIIATENbIINKA;

+  HOMEp pPacyeTHOro CYEeTa;

+  HOMep OAHKOBCKOW KapThl;

+  WHBIC ICPCOHAIILHBIC IAHHBIC, MPEA0CTaBIsIEMbIC (PU3NICCKIMHU JTHIIAMH,
He0OXOIUMBIE /I 3aKTIOUEHHUS U UCTIOTHEHUS JOTOBOPOB

Kareropuu cy0bekToB

KOHTpareHTsl, apTHEPHI, CTOPOHBI JOTOBOPA

Crioco0s1 00paboTKH

ABTOMaTI/ISI/IpOBaHHaﬂ 06pa60TKa u 0e3 CpeacCTB aBTOMATN3al, B TOM YUCJIC:
. MOJIYUCHUC IICPCOHAJIBHBIX JAdHHBIX B YCTHOﬁ U MHCHbMEHHOM (bopMe

HCTIOCPCACTBCHHO OT Cy@b@KTOB NEPCOHAJIbHBIX JaHHbIX;

¢ BHECEHUs [EPCOHAIBHBIX [JAHHBIX B JKYpHajbl, pEECTpPbl H
UH(POPMALIMOHHBIE CUCTEMBI U TOKyMEHTHI L1IkoITBI

Cpoku 00paboTku

B Teuenue CpoOKa, H606XOI[I/IMOFO JJIA UCITOJIHCHUS 3aKIIFOUCHHOT'O 10IroBOpa

Cpoku xpaHeHus

B TedeHue cpoka, yCTaHOBIEHHOIO HOMEHKJIATY POl €)1 B 3aBUCIMOCTH OT
TUIIA JOKYMEHTA, B KOTOPOM COZEPKATCS EPCOHANBHBIE TaHHBIE

ITopsimox
YHUYTOKECHHUS

B cooTBeTcTBHU C HOpHI[KOM YHHUYTOXKCHHA U 00e3IMINBaHUS NEPCOHATBbHBIX
JaHHBIX IIIx0JBI B 3aBUCUMOCTH OT THUIIA HOCUTEIIS MEPCOHAJIBHBIX TAdHHBIX

4. llenb 00padoTkm: obecneyeHne 0€30MaACHOCTH

KaTeropHH JaHHBIX

HepCOHaJ'IBHBIe JaHHBIC

Ilepeuenn

* amMunus, UMs1, OTYECTBO;

JaHHBIX

+ TIaCIIOPTHBIE JAHHBIE;
 aJpec peructpanuu u (win) (pakTUIeCKOro MpPOKMBaHUS;, ®* KOHTAKTHBIE
JaHHLIE

Kareropuu cyObekToB

[Toceturenu HIkonbl

Crnioco6w1 00paboTKH

ABTOMaTH3MpOBaHHAs 00paboTKa 1 0e3 cpeIcTB aBTOMAaTU3allH, B TOM YHUCIIE:
. MOJTyYeHHE TEePCOHANBHBIX JAHHBIX B YCTHOHM M NMHCbMEHHOH (opme

HEIMMOCPEACTBCHHO OT Cy6’BeKTOB NEPCOHATIBHBIX TaHHBIX;

. BHECCHMSI IIEPCOHAIBHBIX JAHHBIX B  JKYpHaJIbl, pPEECTPbl U
MH(pOpPMalLlMOHHbIE CUCTEMBI M TOKyMEHTHI 11Ikosbt

Cpoxu 06paboTku

B Teuenue nepruoaa HaxOoKJACHUSA IMOCCTUTEIII HAa TCPPUTOPHUU Ixomas1




B Teuenune cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOH JIeJT B 3aBUCUMOCTH OT
CpOKI/I XpaHeHI/ISI THUIIA ,Z[OKyMeHTa, B KOTOpOM co,uep;xaTc;I HCpCOHaJIBHbIe JaHHBIC, B TOM YHUCJIC
MuHUMYM 30 THEW B OTHOIICHUHM 3alMCEel KaMep BUICOHAOIIOICHHS

[Topsnox B cootBercTBUU C [lopsiaAkoM yHHUUTOXKEHUS U 00€3TMUYUBAHUS [TEPCOHATBHBIX
YHUYTOXKCHUS naHHbIX [1IKOJIBI B 3aBUCMMOCTH OT TUIIA HOCUTEIIS IEPCOHAIBHBIX TAHHBIX

3. YciaoBusi 00padoTKH MEePCOHAIBHBIX JaAHHBIX
3.1. Ikona ocymecTBiseT cOOp, 3amUCh, CHCTEMATHU3aLMUIO, HAKOIUICHHE, XpaHEHHE, YTOYHEHHE
(oOHOBIIEHWE, W3MCHEHHWE), W3BICYCHHWE, HCIOJNB30BaHHME, THepeaady  (pacmpocTpaHEHHE,
MIPEOCTaBICHUE, JOCTYII), 00e3TUUYNBaHUE, OJIOKUPOBAHHE, YAJICHUE U YHUUYTOXKEHUE TIEPCOHAIBHBIX
JaHHBIX B COOTBETCTBUM C 3aKOHOJATEIbCTBOM O IMIE€PCOHAJBHBIX JaHHBIX W JIOKAIbHBIMU
HOpMAaTUBHBIMH akTamu LIIKoIbI.
3.2. Bce nepconanpHbie nanHbie [1Ikoma momydaeT oT cyObeKTa MEPCOHANBHBIX JIAaHHBIX, a B CIyYasX,
KOorJa CyOBEKT MEpPCOHAIBHBIX JaHHBIX HECOBEPIICHHOJECTHUH, - OT €ro poauTelneil (3aKOHHBIX
IIpeICTaBUTENEH ).
3.3. Ionmyuenne Ha 0OpabOTKY MEPCOHATBHBIX JAHHBIX, Pa3peIICHHBIX CYOBEKTOM IEPCOHAIBHBIX
TaHHBIX JUIs pacnpoctpaHeHus, lllkoma ocymiecTBiasier ¢ COOMIONEHHEM 3alpeTOB M YCIOBHIA,
MPEyCMOTPEHHBIX 3aKOHOM.
3.4. IlIxoyra 0OpabaThIBacT MEPCOHATILHBIC TaHHBIE:

. 0e3 UCHOJIL30BaHMS CpCACTB aBTOMATU3allNH,
. C UCIIOJIb30BAHHUECM CPCACTB aBTOMATU3allUK B IIpOrpaMmax u I/IH(i)OpMaI_II/IOHHBIX CHUCTCMax:
. 3HeKTp0HHBII>'I I[OKYMeHTOO60pOT;

3.5. Xpanenue nepcoHanbHBIX TaHHBIX:

3.5. 1. [lIkosia XpaHHUT IEPCOHAIILHBIC TAHHBIC B TCUSHUE CPOKA, HEOOXOIUMOTO JUTSI JOCTHIKCHHUSI TSI
uxX o0pabOTKH, a JOKYMEHTBHI, COJEpsKallie MepCOHANbHbIE JaHHBbIC, - B TEUCHHUE CPOKA XPAHECHUS
JIOKYMEHTOB, IPEAYCMOTPEHHOTO HOMEHKJIATYPOH /1], C yU€TOM apXUBHBIX CPOKOB XPaHEHUS.

3.5.2. ITlepconanbHble qaHHBIC, 3a()UKCUPOBAHHBIC HA OYMa)KHBIX HOCUTENSIX, XPAHATCS B 3aITUPAEMBIX
mkagax 1udo B 3alUpaeMbIX MOMEIIEHUAX, TOCTYI K KOTOPHIM OTPaHHYEH.

3.5.3. Tlepconanbuble naHHBIE, OOpabaThIBacMbIE C HCIIOJIB30BAHHEM CPEACTB aBTOMATH3AIIHH,
XPaHSATCS B TAKOM MOPSIIKE U HA YCIOBUAX, YTOOBI HCKITFOUUTH HETIPABOMEPHBIN UITH CITyYaiHbIN JOCTYTI
K HUM, YHUUYTOXXEHHUE, U3MEHEHHE, OJIOKUPOBaHUE, KOTUPOBaHUE, IPEIOCTABIEHUE, PACIIPOCTPAHEHHE
MEPCOHAJIbHBIX JAHHBIX, @ TAaK)K€ HMHbIE HENPABOMEPHBbIE JEHCTBUS B OTHOLIEHUWU MEPCOHAIBHBIX
JTAHHBIX.

3.5.4. Jluma, OTBETCTBEHHBIE 3a 00pabOTKYy MepcOHANBHBIX HaHHBIX B lllkone, mpekpamarwT Hx
00pabaTkIBaTh B CACAYIONIUX CIyYasx:

. JIOCTUTHYTHI 11eJT1 00pabOTKH MEPCOHATBHBIX JIAHHBIX;

. UCTEK CPOK JIeMCTBUS corjiacus Ha 00paboTKy MepCOHAIbHbBIX JAHHBIX;
. OTO3BaHO COIJIache Ha 00pabOTKy MepPCOHATBHBIX JAHHBIX;

. 00paboTKa NepCcoOHabHBIX JAHHBIX HEIIPaBOMEpHa.

3.6. [lepenaya nepcoHaIbHBIX JaHHBIX:

3.6.1. [lIkona obGecneunBaeT KOHPUIECHINATBHOCTD NEPCOHATBHBIX JAHHBIX.

3.6.2. lllkoma mepegaeT nmepcoHabHBIC JaHHBIC TPETHHUM JIMIIaM B CICIYIOIINAX CIyJasX:
. CyOBEKT MepCOHATIBHBIX JAHHBIX JIaJl COTJIaCHe Ha Tepeiady CBOMX JaHHBIX;

. nepeaaTh JaHHbIE HEOOXOAMMO B COOTBETCTBUU C TPEOOBAHMSIMH 3aKOHOAATEIHCTBA B PaMKax
YCTAHOBJIEHHOM MPOLELYPHI.

3.7. llIxos1a He ocylIeCTB/sAET TPAHCTPAHMYHYIO NepeJady NepCcOHAJbHBIX IaHHBIX.

4. AKkTyaau3auus, MCIipaBjieHHe, yiajJeHne  YHUUYTOKeHe MePCOHATbHBIX JaAHHBIX, 0TBETHI HA
3aMpochbl CyObeKTOB MEPCOHATBHBIX JAHHbIX

4.1. B cnydae mpenocTaBiieHUsl CyOBEKTOM MEPCOHANBHBIX JaHHBIX, €r0 3aKOHHBIM MPEICTaBUTEIEM

(hakTOB O HEMOJIHBIX, YCTapeBIINX, HEIOCTOBEPHBIX WJIM HE3aKOHHO TOJYYCHHBIX IMEPCOHATBHBIX



nanHbIX [lIkoma akTyanu3upyer, UCTIpaBIIseT, OJOKUPYET, YAAISET WM YHUYTOXKACT UX U YBEAOMIISIET
0 CBOMX JICHCTBUSX CYOBEKTa MEPCOHATBHBIX JaHHBIX.

4.2. I1pu nocTHKeHUH 1eeit 00paboTKH NMEPCOHABHBIX TAHHBIX, a TAK)KE B CITy4ae OT3hIBA CYOHEKTOM
MEPCOHATIBHBIX JIAaHHBIX COTJIachs Ha 0O0pabOTKY MEPCOHAIBHBIX JaHHBIX MEPCOHAIBHBIC TaHHBIC
MOJUIeKAT YHUYTOKEHHIO, €CIIM HHOE HE IPEIyCMOTPEHO OTOBOPOM, CTOPOHOH, TMOJydaTeieM
(BBITOONPHOOpETATENIEM) IO KOTOPOMY SIBJISIETCSI CYOBEKT EePCOHATBHBIX TaHHBIX.

4.3. YHUUTOXXEHHE JOKYMEHTOB (HOCHUTENEH), COepKAIUX MEPCOHATIBHBIC JaHHbIE, TIPOU3BOJUTCS B
COOTBETCTBUHM C [lOpSIIKOM YHHUTOXCHHS W OOE3MYMBaHUSI MEPCOHAIBHBIX NaHHbIX [lIkombsl B
3aBHCUMOCTH OT THIIa HOCUTEJSI TIEPCOHANBHBIX JAHHBIX, B TOM YHCIE MyTEeM U3MEIbUEHHs MIpeaepe,
cTHpaHus Wik (OPMATUPOBAHUS FJICKTPOHHOTO HOCUTEIIS.

4.4. Tlo 3ampocy cyObeKTa IMEpCOHATbHBIX MAHHBIX WM €ro 3akoHHOro mnpenactasurens lllkona
coobmaer emy uHpopMalo 06 06paboTKe MEPCOHANBHBIX JaHHBIX CYOBEKTa B CPOKU H B MOPSIIIKE,
YCTaHOBJICHHOM.

5. 3akJII0YuTeIbHBIE MOJI0KEHUS
5.1. B nanHOM JOKYyMEHTE OyIyT OTPa’KEHBI JTIOObIE U3MEHEHUS MMOJTUTHKA 00paOOTKH MEePCOHAIBHBIX
nanHblx OnepartopoM. [lonuTuka aelicTByeT 0€CCpOYHO A0 3aMEHBI €€ HOBOW BEPCHUEH.
5.2. AxryanbHas Bepcus [loauTtuku B CBOOOJHOM JIOCTYIIE PAcIofioKeHa B ceTh VIHTepHeT Ha caiite
Ixomsr: https://324school.spb.ru
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